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Closing Order Information


PENDING NOTICE TO MLS:
DATE: ____________________________________
TITLE INSURANCE ORDERED:
DATE: ____________________________________
PREVIOUS TITLE INSURANCE POLICY ATTACHED?    YES________    NO ________
NOTE: PREVIOUSLY TITLE POLICY MUST BE ATTACHED IN ORDER TO RECEIVE REISSUE RATE!

Sellers and Buyers Information

SELLERS:
NAME: _________________________________________________________________________



____________________________________________ SOC. SEC. # ________________________



ADDRESS:  _____________________________________________________________________


________________________________________________________________________________


PHONE #: ____________________ SELLER WILL ATTEND CLOSING: YES _____ NO _____



PRESENT MORTGAGEE: _________________________________________________________



________________________________________________ LOAN # ________________________

BUYERS:
NAME: _________________________________________________________________________



________________________________________________________________________________



(Exactly as it is to appear on the Deed)



ESTATE TO BE CREATED (Check one)



□     Estate by the entireties (husband and wife)


□     Joint Tenants with Full Rights of Survivorship, and not as Tenants in Common (other than husband and wife)

□     Tenants In Common (state percentage of ownership)


□     Other______________________________________________________________________
CURRENT ADDRESS: _______________________________________________________________________

___________________________________________________________________________________________

PHONE #: _____________________   BUYER WILL ATTEND CLOSING: YES _____ NO _____

DEED ADDRESS: _________________________________________________________________

_________________________________________________________________________________

PROPOSED MORTGAGEE: _________________________________________________________
_________________________________________________________________________________

CLOSING DATE:  _______________________________

EARNEST MONEY:
Currently Held     $_______________________ HELD BY: _________________________

                                  Additional Amount Due     $ ______________________ BY: __________________________(Date)

                                       Total Earnest Money     $ ______________________

TOTAL COMMISSION DUE: $____________________________________

PAYABLE:     $ _____________________ CO: _____________________ LISTING AGENT: _____________________


         $ _____________________ CO: _____________________ SELLING AGENT: ____________________

CO-OP OFFICE ADDRESS: __________________________________________________________________________

TERMITE INSPECTION: YES ____ NO ____    DATE ORDERED: _________ PAID BY: SELLER ____ BUYER____

SURVEY:
            YES ____ NO ____    DATE ORDERED: _________ PAID BY: SELLER ____ BUYER____

SURVEYOR: ___________________________________________

HOME PROTECTION PLAN: YES ____ NO ____    AMT $ _______________  PAID BY: SELLER ____ BUYER____


Financial Information

FOREIGN INVESTOR TAX DUE: YES ____ NO ____    

(FIRPTA)

IF NO, SELLER’S SOC. SEC. #: ______________________________

Additional Information

REFERRAL:     LISTING _________________ SELLING _________________ NO ______ PERCENTAGE ________%


          COMPANY NAME: ____________________________________________________________________


          ADDRESS: ___________________________________________________________________________

LISTING #: _____________________________

PREPARED BY: _________________________________________________________ DATE: ____________________





(Salesperson)
